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Texas Facilities Commission

P.O. Box 13047

Austin, Texas  78711-3047

REQUEST FOR PROPOSALS

Parking Services, Austin, TX
RFP #303-5-00376
Dated: May 18, 2015
Proposal Due Date / Opening: June 30, 2015

Proposal Information

Attachment A
Parking Services Contract (Revenue Sharing Model)


(to be executed by the parties upon award)



(posted as Package ‘2’ on the ESBD

Attachment A-1
Parking Services Contract (Concession Model)



(to be executed by the parties upon award)



(posted as Package ‘3’ on the ESBD
Attachment B
HUB Subcontracting Plan 

(to be included as Exhibit G to the Parking Services Contract)
(posted as Package ‘4’ on the ESBD)




Attachment C
Execution of Proposal

Attachment D
Consideration to be Paid by Contractor to TFC (Revenue Sharing Model)
(to be included as Exhibit E to the Parking Services Contract)

Attachment D-1
Consideration to be Paid by Contractor to TFC (Concession Model)

(to be included as Exhibit E to the Parking Services Contract)

Attachment E
Parking Facilities
(to be included as Exhibit A to the Parking Services Contract)

Attachment F

Contractor’s Qualifications Form

Attachment G
Limitations on Amounts Chargeable for Parking 

(to be included as Exhibit C to the Parking Services Contract)

Attachment H
Garbage Dumpster Location Map
(to be included as Exhibit D to the Parking Services Contract)

(posted as Package ‘5’ on the ESBD

Attachment I

Parking Revenue 

Attachment J

Commercial Parking and Special Events (“CPSE”) Policies

(to be included as Exhibit B to the Parking Services Contract)

Attachment J-1
TFC Parking Contractor Payment Processing Procedures

(to be included as Exhibit B-1 to the Parking Services Contract)

Attachment K
HUB Vendor List


(posted as Package ‘6’ on the ESBD)

Attachment L

Criminal Background Checks and Application Guidelines

(to be included as Exhibit F to the Parking Services Contract)

(posted as Package ‘7’ on the ESBD)

Attachment M
RFP Checklist
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REQUEST FOR PROPOSAL

Parking Services, Austin, TX
Pursuant to Texas Government Code Section 2165.2035, Lease of Space in State-Owned Parking Lots and Garages; Private Commercial Use, Section 2165.001, Custodianship of State Property, and Section 2156.121, Use of Competitive Sealed Proposals, the Texas Facilities Commission is requesting responses to this Request for Proposals for the management of commercial use of State parking facilities owned by the Texas Facilities Commission, located in Austin, Texas.  Parking operations will include, but are not limited to:

(a) Special Events held in the Capitol Complex area.
(b) Frank Erwin Event Center.

(c) University of Texas home football, basketball and volleyball games or other athletic events.

(d) Concerts, daily or special events held in the Downtown Austin area including events near the 2nd Street District, 4th Street Warehouse District, and West End – 6th Street area.

(e) Special events held Republic Park Square Park, Austin Music Hall, Ballet Austin and Austin City Limit Live @ Moody Theater

(f) Special events may include, but are not limited to: Austin City Limits Music Festival, SXSW, Art City Austin, Reggae Fest, Fun Fun Fun Fest, Formula 1 Austin Fan Fest, and events requested to be held on State surface lots.
CONTRACT TERM: This Contract shall be effective as of January 1, 2016, and shall expire on August 31, 2017.  This Contract may be renewed for two (2) additional two (2) year periods, provided that renewal is executed by written amendment to this Contract prior to expiration of the current Contract term.   Any renewals shall be at the same terms and conditions, plus any approved changes.
This contract is contingent upon the continued availability of funding. If funds become unavailable through lack of appropriations, legislative budget cuts, amendment of the Appropriations Act, state agency consolidations, or any other disruption of current appropriations, provisions of the Termination Article in the Services Contract shall apply.
1) DEFINITIONS: The following definitions apply to this Request for Proposals:
Addendum - A modification of the specifications issued by TFC.
Best and Final Offer (BAFO) - A formal request made to acceptable or potentially acceptable Respondents for revision to the originally submitted proposal.

Contract - The Management of Commercial Use of State Parking Facilities Services Contract attached to this RFP as Attachment A.
Contract Administrator - The individual designated by TFC to represent TFC during the performance of the Contract.
Contractor - The individual, partnership or corporation whose proposal is accepted and who enters into a Contract with TFC.
Electronic State Business Daily (ESBD) – the designated website where state agencies, universities, and municipalities post formal solicitations (over $25K), addendums to posted solicitations, and awards. The link to the ESBD is http://esbd.cpa.state.tx.us/
Good Faith Effort – Effort required by vendors when completing the HUB Subcontracting Plan, which demonstrates the respondent has completed one of the following for the planned subcontracting needs: A) Self-Performing Contract (performing all work with own materials and labor), B) Using strictly HUBs for all subcontracting needs, C) Meeting stated agency goal for HUB subcontracted needs for this type of solicitation, or D) Performing “Traditional Good Faith Effort” of notifying two minority/women trade organizations and soliciting bids from three HUBs for each subcontracting opportunity, and allowing seven business days for response.
HUB Subcontracting Plan (HSP) – The Historically Underutilized Business (HUB) Subcontracting Plan (HSP) required by Chapter 2161 of the Texas Government Code (TGC) and by Title 34, Chapter 20, Subchapter B, §20.10- §20.28 of the Texas Administrative Code (TAC). 
Historically Underutilized Business (HUB) – A business who certified with the Comptroller of Public Accounts by meeting the following requirements: 51% owned by an Asian Pacific American, Black American, Hispanic American, Native American and/or American woman; United States Veteran with a minimum 20% Disability rating; is an entity with its principal place of business in Texas; and has an owner residing in Texas with a proportionate interest that actively participates in the control, operations and management of the entity’s affairs.
Respondent - An individual, partnership or corporation that responds to this RFP.
RFP – The Request for Proposal

TFC - The Texas Facilities Commission

2) SCHEDULE OF EVENTS:
a) The solicitation process for this RFP will proceed according to the following schedule:
	EVENT
	DATE

	Issue RFP
	May 18, 2015 

	Pre-Proposal Conferences

(Respondents are required to attend only one of the scheduled meetings)


	Wednesday, June 3, 2015 @ 9:30 AM 

Thursday, June 4, 2015 @ 9:30 AM

	Deadline for Submission of Questions
	 June 18, 2015 @ 12:00 PM

	Deadline for Submission of Proposals/RFP Opening
	June 30, 2015 

	Expected Award of Contract
	August 19, 2015 

	Expected Contract Start Date
	January 1, 2016 


b) REVISIONS TO SCHEDULE: TFC reserves the right to change the dates in the Schedule of Events set forth above upon written notification to prospective Respondents through a posting of an Addendum on the Electronic State Business Daily.
c) PRE-PROPOSAL CONFERENCE:
i) The Pre-Proposal Conferences are scheduled for:
Wednesday, June 3, 2015 @ 9:30 AM 

Thursday, June 4, 2015 @ 9:30 AM

The location of the Pre-Proposal conference is:

Central Services Building
Room 402

1711 San Jacinto

Austin, TX 78701

Attendance at one (1) of the two (2) scheduled pre-proposal conferences is mandatory. Only those Respondents whose names and represented firm are on the pre-proposal conference sign-in sheet shall be allowed to submit a response.  Please do not be late.
ii)  Parking is available in a small Visitor Parking lot for a 2 hour limit or free parking is available on the top level of State Garage B, 1511 San Jacinto, Austin, TX.

http://www.tspb.state.tx.us/spb/Plan/floorplan/pdf/CapitolComplexEmployeeParking.pdf
3) PROPOSAL REQUIREMENTS:
a) SUBMISSIONS: Respondents shall submit one (1) original Attachment B – HUB Subcontracting Plan, and one (1) original Attachment C – Execution of Proposal, along with one (1) original and three (3) copies of the Respondent’s proposal. Additionally, respondent shall provide a formatted CD containing a complete copy of the vendor’s response to this RFP. The format shall be Adobe Acrobat version 9.0 or higher. Proposal pages should be numbered and contain an organized, paginated table of contents corresponding to the sections listed below in Section 4(d). 
b) COSTS: Respondents to this RFP are responsible for all costs of proposal preparation and    delivery.
c) PUBLIC INFORMATION: TFC will not consider any proposal that bears a copyright. As a state agency, TFC will strictly adhere to the requirements of Chapter 552 of the Texas Government Code (the "Texas Public Information Act") regarding the disclosure of public information.  As a result, by participating in this solicitation process Respondent acknowledges that all information, documentation, and other materials submitted in response to this solicitation may be subject to public disclosure under the Texas Public Information Act. TFC does not have authority to agree that any information submitted will not be subject to disclosure.  Disclosure is governed by the Texas Public Information Act.  Respondents are advised to consult with their legal counsel concerning disclosure issues resulting from this process and to take precautions to safeguard trade secrets and proprietary or otherwise confidential information.  TFC assumes no obligation or responsibility relating to the disclosure or nondisclosure of information submitted by Respondents. If it is necessary for Respondent to include trade secrets or proprietary or otherwise confidential information in its submittal, Respondent must clearly mark in bold red letters the term “CONFIDENTIAL” using at least 14 point font, on that specific part or page of the submittal which Respondent believes to be confidential.  All submittals and parts of submittals that are not marked confidential will be automatically considered to be public information.  Should trade secrets or proprietary or otherwise confidential information be included in the submitted CD, as referenced in Section 3, Submission Requirements, par. 3.1, Submission, subparagraph 3.1.1. Step One, Respondent should mark the CD with the word “CONFIDENTIAL.” If TFC receives a public information request seeking information marked by Respondent as confidential, Respondent will receive notice of the request as required by the Texas Public Information Act.  If TFC receives a public information request for submittals and parts of submittals that are not marked confidential, the information will be disclosed to the public as required by the Texas Public Information Act.
d) CONTENTS: Listed below is a summary of all information to be included in a proposal submitted in response to this RFP.  Proposals submitted without all of the required information may be rejected. TFC reserves the right, in its sole judgment and discretion, to waive minor technicalities and errors in the best interest of the State of Texas.
i) Payment Structure Options: TFC shall award a contract based upon one of the following Payment Structure Options:
(1) Option 1 – Revenue Sharing Model - TFC shall be paid based on a percentage of gross revenue bid by the Contractor.  The Contractor revenue percentage amount is taxable sales.  The Contractor is responsible for and shall pay State sales tax on their revenue.

(2) Option 2 – Concession Model – TFC shall be paid a lump sum on a monthly basis by the contractor.  Lump sum payment to TFC is due on a monthly basis regardless of the Contractor’s profit or loss during the preceding month. 

ii) COMPANY INFORMATION:  <0 pts> Including, but not limited to the following:
(1) company description;
(2) ownership information;
(3) physical and mailing address;
(4) other company locations/offices;
(5) primary contact;
(6) office and mobile telephone number and email of company’s primary contact;
(7) provide details of all litigation history, including but not limited to administrative claims and proceedings and arbitration within the past five (5) years. <Pass/Fail>
iii) Relevant Experience and Qualifications:  <20 pts> Complete and submit Attachment F – Contractor’s Qualifications Form.  Respondent should also provide a free-form narrative that describes, in detail, any qualifications not enumerated on Attachment F – Contractor’s Qualifications Form. The following minimum requirements are required of Respondents:
(1) Out of state Respondent’s doing business in the State of Texas shall have a Certificate of Authority to do business in Texas, a copy of which shall be submitted with the proposal; 
(2) Demonstration that the Respondent’s  principals have had ownership/executive management with comparable type experience, for the services solicited in this RFP;
(3) Demonstration of a Respondent’s relevant experience for the type of work solicited in the RFP, associated technologies and methodologies, including, but not limited to access management, payment management, event management systems, cash handling and loss prevention.  
(4) Names of top management and key employees and each person’s duties, including the background and experience of these employees and confirming the nature and extent of experience utilizing technologies/methodologies proposed in response to this RFP; and
(5) An organizational chart which shows roles and responsibilities of key individuals assigned to provide services under the Contract;
iv) PROPOSED METHODOLOGY:  <20 pts>   A detailed plan outlining the methodology intended to be employed by the Respondent in performing the services under this Contract. This shall include, but not be limited to: 
(1) processes and techniques used to understand the services to be provided under the Contract; 
(2) staff sizing and roles;
(3) company workload in proportion to the services outlined in the Contract; and
(4) coordination of work with subcontractors.
(5) Equipment to be used in access/event management, cash handling, loss prevention and payment management.
(6) Technologies to be used access/event management, loss prevention and payment management. 
(7) Quality Control/Quality Assurance: The Respondent shall provide the name and job title of the person in the organization who oversees the quality assurance program, along with a description of the firm’s quality assurance program. TFC reserves the right to require a copy of the quality control manual and quality assurance processes which, if awarded the Contract, must be maintained by Contractor during the term of the Contract. Respondent shall describe its quality assurance program, quality requirements and means of measurement and shall provide process flow charts on how quality is maintained and achieved. The Respondent shall describe the company/firm’s policy regarding establishing quality control processes similar to the International Standard Organization (ISO) 9000 and other in-place controls for adherence to budget, quality, safety and schedule.
(8) Contractors Safety Record: The Respondent shall provide its workers' compensation experience modification rate - EMR - for the last five (5) years as part of the proposal. This shall be submitted by Respondent’s insurance carrier on their letterhead. In addition, Respondent shall provide the name and job title of the person in the organization who manages the safety program and a description of such program. TFC reserves the right to require a copy of the safety manual, which shall be maintained by Contractor during the term of the Contract.
v) CONSIDERATION TO BE PAID BY CONTRACTOR TO TFC:  <60 pts> Include pricing on the Attachment D – Consideration to be Paid by Contractor to TFC. Respondents may not add qualifications, conditions, exceptions, variations or additional items to the proposal, or otherwise modify the pricing structure of the RFP in any manner.  Any such modifications will not be considered for evaluation, and may be cause for rejection of the proposal, at the full and sole discretion of TFC.
vi) PRINCIPAL SUBCONTRACTORS: Subcontractors with whom the Respondent intends to utilize in performing 15% or more of the Contract. Principal Subcontractors should be listed separately on the Attachment C – Execution of Proposal Form and the Attachment B – HUB Subcontracting Plan.
vii) HUB SUBCONTRACTING PLAN
(1) The Attachment B – HUB Subcontracting Plan shall be completed, signed and returned with the proposal.  As mandated by 34 Texas Administrative Code, Section 20.14, Respondents must submit an Attachment B - HUB Subcontracting Plan that identifies all subcontractors and complies with good faith effort requirements outlined in Section B-3 of the Attachment B - HUB Subcontracting Plan and in accordance with the Comptroller of Public Accounts (CPA) HUB rules in Section 20.14(d)(1)(D)(iii).
(2) Pursuant to Texas Government Code, Section 2161.252(b), TFC shall reject any response that does not include an Attachment B - HUB Subcontracting Plan. An incomplete Attachment B - HUB Subcontracting Plan is considered a material failure to comply with the solicitation for proposals.
(3) The Attachment B – HUB Subcontracting Plan shall become an Attachment to the Contract between the awarded Respondent and TFC. Upon execution of the Contract, Contractor can only change the HUB Subcontracting Plan if: 
(a) Contractor complies with 34 Texas Administrative Code, Section 20.14;
(b) Contractor provides its proposed changes to TFC for review;
(c) TFC approves Contractor’s proposed changes to its HUB Subcontracting Plan; and
(d) TFC and Contractor amend their contract by submitting a revised HUB Subcontracting Plan containing the changes approved by TFC.
(4) If TFC determines that the Contractor failed to implement its HUB Subcontracting Plan in good faith, TFC, in addition to any other remedies, may report nonperformance to the CPA in accordance with 34 Texas Administrative Code, Section 20.14(g)(5).
(5) HUB subcontracting opportunities may be available in the following commodity class/item codes:

Class/Item
Description

155/70

Portable Toilets
330/55
Fencing, Temporary (For Construction and Other Industrial or Safety Uses)

977/73

Toilets and Showers, Portable, Rental or Lease

990/46

Guard and Security services

The list above is not, nor is it intended to be, a comprehensive list that identifies all subcontracting opportunities.
See Attachment L - HUB Vendor List for a list of active HUB vendors that provide the types of items and services listed above.  This list is not comprehensive; additional HUB vendors can be found by searching the State’s Centralized Master Bidders List (CMBL) and HUB Directory, found at https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp.
(6) If further assistance is needed in preparing the HUB Subcontracting Plan, potential respondents may contact Deborah Toodle @ 512-305-9269, or by email at HUB@tfc.state.tx.us.
viii) EXECUTION OF PROPOSAL: The Attachment C – Execution of Proposal shall be completed as directed, signed by the individual or an authorized agent of the business entity submitting the proposal, and returned with the proposal. Failure to sign where indicated will result in disqualification of proposal.
ix) REFERENCES:  <P/F> (on a separate sheet) Include a minimum of three (3) references from clients for whom similar services were performed or products were provided. Include project description, contact names, position, and company name, telephone number, and email address for each reference listed.
x) Bid Bond: Proposal shall be accompanied by a bid security in the form of a bid bond, certified and/or cashier’s check (on a solvent bank in the State of Texas) drawn to the order of the Texas Facilities Commission, in the sum of $25,000.00.  No other form of security will be accepted.    

(1) Should the contractor fail, neglect, or refuse to begin performance of the contract after receiving the award, said security will be forfeited to TFC. Performance shall be considered begun upon acknowledgement of the contract award and the furnishing of all required security bonds and insurance coverage.

(2) If TFC has not made an award within ninety (90) calendar days after responses are opened, respondents may withdraw their responses without prejudice; however, respondents have the option to extend the time in which their bids will be honored after this ninety (90) day period.
4) INQUIRIES:
a) All inquiries shall be submitted in writing to Colin Gresham by email to colin.gresham@tfc.state.tx.us by close of business Central Time, on the date listed as the deadline for submission of questions as specified in Section 3(a) above. All inquiries submitted by email shall be in an editable format, i.e. Microsoft Word, or standard email as opposed to an un-editable format such as Adobe Acrobat .pdf files.
b) All inquiries will result in written responses with copies posted to the Electronic State Business Daily (ESBD), available at http://esbd.cpa.state.tx.us/. If a Respondent does not have Internet access, a copy of all written responses may be obtained through the point of contact listed above.  It is the responsibility of the interested parties to periodically check the ESBD for updates to the procurement prior to submitting a proposal. The Respondent’s failure to periodically check the ESBD will in no way release the selected vendor from “addenda or additional information” resulting in additional costs to meet the requirements of the RFP.
c) Except as otherwise provided in this Section, upon issuance of this RFP, other employees and representatives of TFC will not answer questions or otherwise discuss the contents of the RFP with any potential Respondent or its representatives. Failure to observe this restriction may result in disqualification of any subsequent response. This restriction does not preclude discussions unrelated to this RFP.
5) PROPOSAL SUBMISSION:
a)  All proposals shall be received and time stamped at TFC prior to 3:00 PM, Central Time, on the date specified in the Schedule of Events above.  TFC reserves the right to accept late proposals; however no proposals shall be accepted once the proposal opening process has begun.  
b) Proposals should be placed in a separate envelope or package and correctly identified with the RFP number and submittal deadline/RFP opening date and time. It is Respondent’s responsibility to appropriately mark and deliver the proposal to TFC by the specified date and time.
c) Telephone, facsimile, and email proposals will not be accepted.
d) Receipt of all addenda to this RFP should be acknowledged by returning a signed copy of each addendum with the submitted proposal.
6) DELIVERY OF PROPOSALS: Proposals shall be submitted to TFC by one of the following methods:
	U.S. Postal Service
	Overnight/Express Mail
	Hand Deliver

	TFC – Bid Services

ATTN:  Colin Gresham
RFP #303-5-00376
Central Services Building

P.O. Box 13047

Austin, TX  78711-3047
	TFC – Bid Services

ATTN:  Colin Gresham
RFP #303-5-00376

Parking Garage R Warehouse 

1706 San Jacinto Blvd.

Austin, TX  78701

Hours – 8:00 AM to 5:00 PM
	Central Services Building

4th Floor Receptionist

ATTN:  Colin Gresham
RFP #303-5-00376

1711 San Jacinto Blvd.

Austin, TX  78701

Hours – 8:00 AM to 5:00 PM


7) PROPOSAL OPENING: Proposals will be opened at the Central Services Building, 1711 San Jacinto Blvd., Austin, Texas 78701.
a) All submitted Proposals become the property of TFC after the RFP submittal deadline/opening date.
b) Proposals submitted shall constitute an offer for a period of ninety (90) days or until award is made by TFC, whichever occurs earlier.
8) PROPOSAL EVALUATION AND AWARD:
a) TFC shall award the Contract(s) to the Respondent(s) whose proposal is considered to provide the best value to the State of Texas, as defined by Texas Government Code, Section 2155.074.
b) Award of the Contract(s) will be made based upon the evaluation of all responses received and the determination of the response or responses determined to be best value. When considering best value and award, TFC reserves the right to set a minimum requirement regarding the weighted criteria listed in Subsection (e) below.
c) TFC also reserves the right to solicit any service that would normally be performed using this Contract if it deems that by doing so would be in the best interest of the State of Texas.
d) A committee will be established to evaluate the submitted proposals (Evaluation Committee).  The committee will include employees of TFC and other persons invited by TFC to participate.  The Evaluation Committee will evaluate and score each proposal based upon the criteria found in Section 4 of the RFP. By submitting a proposal in response to this RFP, the Respondent accepts the solicitation and evaluation process and acknowledges and accepts that scoring of the proposals may involve some subjective judgments by the Evaluation Committee.
e) The Evaluation Committee will determine best value by applying the following criteria and assigned weighted values:
Criteria
Weight
Company Information
0%
Relevant Experience & Qualifications
20%
Methodology
20%
Consideration to be Paid by Contractor to TFC
60%
References
P/F
Litigation
P/F

100%
f) The Evaluation Committee will determine if BAFOs are necessary. Award of the Contract may be made without BAFOs. A request for a BAFO is at the sole discretion of TFC and will be extended in writing. 
g) In evaluating proposals to determine the best value for the State of Texas, TFC may consider information related to past contract performance of a Respondent including, but not limited to, TFC’s Vendor Performance Tracking System (available at http://www.window.state.tx.us/procurement/prog/vendor_performance/). Prior work performance with TFC, and other State agencies or governmental entities which are familiar with a Respondent’s performance, depending on problems encountered, may be grounds for disqualification. In addition, Respondents involved in litigation with TFC or another State agency may be disqualified.
h) Based on ranking determined by the scores, TFC may conduct interviews and/or oral presentations with those firms determined to be the most qualified. Such interviews are intended to: 
i) confirm the information contained in the proposal submittal;
ii) evaluate Respondent’s methodology and work plan for the Contract; and

iii) evaluate the structure of Contract team including qualifications of individual team members and other subcontractors.  Scoring of the interview may replace part or all of the scoring of the proposal.

i) Based on these and other factors which may apply, TFC in accordance with Texas Government Code, Section 2156.121, will enter into the Contract with the Respondent(s) that is determined to be most appropriate for the services to be provided, but if an agreement cannot be reached, may proceed with the next ranked Respondent, and so on as provided by statute. 
j) TFC reserves the right to award or not award the Contact if no responses are deemed acceptable and may re-solicit as determined necessary in the best interest of the State of Texas.
k) Protests filed in accordance with this solicitation shall be governed by Texas Administrative Code Title 1, Administration, Part 5 Texas Facilities Commission,  Chapter 111 Administration, Subchapter 1 Complaints and Dispute Resolution, §111.32 Protests/Dispute Resolution/Hearings.

Order Precedence: In the event of conflicts or inconsistencies between this RFP and its attachments, such conflicts or inconsistencies shall be resolved by reference to the documents in the following order of priority:  Attachment A - 
Parking Services Contract (Revenue Sharing Model) or Attachment A-1 – Parking Services Contract (Concession Model), as appropriate, Request for Proposals (includes all remaining Attachments), and Respondent’s response to Request for Proposals.
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ATTACHMENT A

PARKING SERVICES CONTRACT (REVENUE SHARING MODEL)
RFP #303-5-00376
(TO BE EXECUTED BY TFC AND SELECTED RESPONDENT UPON AWARD)

Posted as Package ‘2’ on the ESBD

ATTACHMENT A-1
PARKING SERVICES CONTRACT (CONCESSION MODEL)

RFP #303-5-00376

(TO BE EXECUTED BY TFC AND SELECTED RESPONDENT UPON AWARD)

Posted as Package ‘3’ on the ESBD

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK
ATTACHMENT B
HUB SUBCONTRACTING PLAN

RFP #303-5-00376
Posted as Package ‘4’ on the ESBD

For electronic completion (RECOMMENDED) click here:

http://www.window.state.tx.us/procurement/prog/hub/hub-forms/
(TO BE ATTACHED AS “EXHIBIT G” TO PARKING SERVICES CONTRACT)

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK

ATTACHMENT C
EXECUTION OF PROPOSAL FORM

NOTE:  THIS ATTACHMENT MUST BE SIGNED AND RETURNED WITH THE SUBMITTAL.  SUBMITTALS WHICH DO NOT INCLUDE THIS ATTACHMENT SHALL BE DISQUALIFIED.  THE SUBMITTAL SHALL BE DISQUALIFIED IF FALSE STATEMENTS ARE CONTAINED IN THIS ATTACHMENT.

	Respondent’s Name:
	

	Address:
	

	City, State, Zip:
	


Having carefully examined the RFP, the Contract, and all other Attachments attached, as well as the premises and conditions affecting the work, Respondent hereby proposes to furnish all labor, materials, and equipment necessary to complete the work in the amounts proposed in Attachment D – Consideration to be Paid by Contractor to TFC. 

ADDENDA.  

Respondent acknowledges receipt of the following Addenda:

	Number
	Dated:
	Date Received:

	
	
	

	
	
	

	
	
	

	
	
	


PRINCIPAL SUBCONTRACTORS:
Below, list all subcontractors who will perform at least 15% of the services to be provided under the Contract. An Attachment F – Contractor’s Qualifications Form shall be attached to this proposal form for each firm listed. Note any changes if an alternate is accepted.

Trade Name: ______________________________________ 
   City: ________________________

Trade Name: ______________________________________ 
   City: ________________________

Trade Name: ______________________________________ 
   City: ________________________

Trade Name: ______________________________________ 
   City: ________________________

Trade Name: ______________________________________ 
   City: ________________________

RESPONDENT AFFIRMATIONS:
Provided the proposal is accepted, the Respondent, signature herein, agrees to execute the Contract set forth in Attachment A –Parking Services Contract and obtain and furnish the required insurance certificates in accordance with the terms and conditions of the Contract. Should the Respondent fail to provide the required insurance certificates within fifteen (15) days after receipt of the Award Notification Letter, TFC may retain as forfeit the enclosed Certified Check, Cashier's Check or Bid Bond in the sum of not less than $25,000.00. 

All statements and information prepared and submitted in the response to this RFP are current, complete and accurate.
Respondent has not given, offered to give, nor intends to give at anytime hereafter, any economic opportunity, future employment, gift, loan gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted response. Failure to sign this Execution of Proposal or signing it with a false statement shall void the submitted offer or any resulting contracts.
Neither the Respondent or the firm, corporation, partnership, or institution represented by the Respondent or anyone acting for such firm, corporation, or institution has violated the antitrust laws of this State, codified in Section 15.01, et seq., Texas Business and Commerce Code, or the Federal antitrust laws, nor communicated directly or indirectly the offer made to any competitor or any other person engaged in such line of business.  The Respondent’s signature herein assigns to TFC any and all claims for overcharges associated with the Contract which arise under the Antitrust Laws of the United States, 15 USCA, Section 1, Et. Seq. (1973). By signing this submittal, respondent certifies that if a Texas address is shown as the address of the respondent, respondent qualifies as a Texas Resident Bidder as defined in Texas Administrative Code, Title 34, Part 1, Chapter 20.
Pursuant to Texas Government code, Title 10, Subtitle D, Section 2155.004(a), the bidder has not received compensation for participation in the preparation of specifications for this solicitation.

Respondent is in compliance with Texas Government Code, Section 669.003, relating to contracting with an executive of a state agency.  If Section 669.003 applies, Respondent shall provide the following information as an attachment to this response:  name of former executive, name of state agency, date of separation from state agency, position with respondent, and date of employment with respondent.

Respondent's signature herein certifies that Respondent is not currently delinquent in the payment of any debt owed to the State of Texas, including but not limited to franchise taxes and child support, and that any payments due the firm under this contract will be applied to that debt.  
System for Award Management (SAM): Prior to awarding state funds for goods and/or services rendered, the State of Texas will conduct a required search of your firm using the Federal System for Award Management (SAM). This is a Federal government maintained database that records and tracks organizations either known to or suspected of contributing to terrorist organizations. No state funds may be paid to an individual or firm whose name appears on this list. TFC reserves the right, in its sole discretion, to deny and/or exclude any individual or firm from an award whose name appears on this list.
Texas Family Code Compliance Requirement:

Under TGC, Title 5, Subtitle D, Section 231.006, Family Code (relating to child support), the individual or business entity named in this solicitation is eligible to receive the specified payment and acknowledges that this contract may be terminated and payment withheld if this certification is inaccurate.  The response includes the names of each person with a minimum of twenty-five percent (25%) ownership of the business entity submitting the response.  Respondents that have pre-registered this information on the CPA Centralized Master Bidders List have satisfied this requirement. If not pre-registered, respondent shall provide the name(s) below. Upon award, respondent shall provide TFC Procurement the Social Security number(s) of the individual(s) listed below.   

Firm Owner(s), Partners, Sole Proprietors, Share Holder(s)

of twenty-five percent (25%) interest:

	Name:
	
	
	

	Name:
	
	
	

	Name:
	
	
	


(Respondent may use bottom of page if necessary.)

Respondent represents and warrants that the individual signing this Execution of Proposal is authorized to sign this document on behalf of Respondent and to bind Respondent under any contract resulting from this proposal.

RESPECTFULLY SUBMITTED:

	Authorized Signature:
	

	Printed Name and Title:
	

	Telephone:
	

	Respondent’s Corporate Charter No.:
	


If a corporation, attach a corporation resolution or other official corporate documentation, which states that the person signing this proposal is an authorized person to sign for and legally bind the corporation.

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK

 
ATTACHMENT D
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Respondent Name: __________________________________

ATTACHMENT D
CONSIDERATION TO BE PAID BY CONTRACTOR TO TFC

OPTION 1 – REVENUE-SHARING MODEL

During the term of this Contract, on a monthly basis no later than the fifth business day of each month, Contractor shall pay to TFC on a weekly basis a percentage of the gross parking revenue collected by Contractor for the immediately preceding week.   The percentage to be paid to TFC shall be calculated based on 100% of the week's gross revenue, but reduced by the amount of sales and/or other taxes due.  Payment shall be submitted to TFC in the form of a check or money order made payable to the Texas Facilities Commission and sent to the Texas Facilities Commission, Attn: Chief Financial Officer, PO Box 13047, Austin, TX 78711.

The percentage of gross parking revenue to be paid by Contractor to TFC hereunder on a weekly basis is:

TFC percentage = ________%

Contractor percentage = _______ %

Contractor's obligation to make payments to TFC as provided in this Exhibit D shall have no effect whatsoever on Contractor's obligations to collect and remit to the appropriate authority(ies), all sales and/or other applicable taxes that may become due and owing based on revenue collected by Contractor pursuant to its performance under this Contract.
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CONSIDERATION TO BE PAID BY CONTRACTOR TO TFC (CONCESSION MODEL)
RFP #303-5-00376
(TO BE ATTACHED AS “EXHIBIT E” TO PARKING SERVICES CONTRACT)
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Respondent Name: __________________________________

ATTACHMENT D-1
CONSIDERATION TO BE PAID BY CONTRACTOR TO TFC

OPTION 2 – CONCESSION MODEL

During the term of this Contract, on a monthly basis no later than the fifth business day of each month, Contractor shall deliver to TFC the sum of $__________________________ as consideration for the rights granted hereunder by TFC to Contractor for the immediately preceding month.  Payment shall be submitted to TFC in the form of a check or money order made payable to the Texas Facilities Commission and sent to the Texas Facilities Commission, Attn: Chief Financial Officer, PO Box 13047, Austin, TX 78711.

Contractor's obligation to make payments to TFC as provided in this Exhibit D shall have no effect whatsoever on Contractor's obligations to collect and remit to the appropriate authority(ies), all sales and/or other applicable taxes that may become due and owing based on revenue collected by Contractor pursuant to its performance under this Contract.
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ATTACHMENT E

PARKING FACILITIES

	Bldg. ID
	Facility Name
	Address
	City
	Spaces

	Parking Garages

	PKA
	Parking Garage A
	1401 San Jacinto
	Austin
	803

	PKB
	Parking Garage B
	1511 San Jacinto
	Austin
	766

	PKE
	Parking Garage E
	1604 Colorado
	Austin
	1,422

	PKF
	Parking Garage F
	1311 San Jacinto
	Austin
	445

	PKG
	Parking Garage G
	315 E. 17th St.
	Austin
	303

	PKH
	Parking Garage H
	4900 North Lamar
	Austin
	1,130

	PKHW
	Parking Garage H West
	4900 Sunshine
	Austin
	735

	PKJ
	Parking Garage J
	300 West 15th St.
	Austin
	795

	PKL
	Parking Garage L William P Hobby Bldg.
	333 Guadalupe St.
	Austin
	381

	PKN
	Parking Garage N
	300 San Antonio
	Austin
	679

	PKP
	Parking Garage P
	1518 San Jacinto
	Austin
	620

	PKQ
	Parking Garage Q
	1610 San Jacinto
	Austin
	735

	PKR
	Parking Garage R
	1706 San Jacinto
	Austin
	1,510

	 
	Parking Spaces @ Garages:
	10,324

	Parking Lots

	PK02
	Parking Lot 2
	111 E. 17th St.
	Austin
	122

	PK03
	Parking Lot 3
	1601 Colorado
	Austin
	173

	PK06
	Parking Lot 6
	1308 San Jacinto
	Austin
	18

	PK07
	Parking Lot 7
	1807 North Congress
	Austin
	266

	PK08
	Parking Lot 8
	1507 Lavaca
	Austin
	133

	PK8A
	Parking Lot 8A
	1507 Lavaca
	Austin
	10

	PK8B
	Parking Lot 8B
	1507 Lavaca
	Austin
	17

	PK11
	Parking Lot 11
	1500  North Congress
	Austin
	147

	PK12
	Parking Lot 12
	1801 San Jacinto
	Austin
	179

	PK14
	Parking Lot 14 (Temporarily Closed)
	1000 North Congress
	Austin
	134

	PK15
	Parking Lot 15
	902 Colorado
	Austin
	55

	PK18
	Parking Lot 18
	1301 San  Jacinto
	Austin
	60

	PK19
	Parking Lot 19
	203 MLK Blvd.
	Austin
	89

	PK22
	Parking Lot 22
	1501 San Jacinto
	Austin
	51

	PK24
	Parking Lot 24 (on the street)
	1606 Colorado
	Austin
	17

	PK25
	Parking Lot 25
	1111 Colorado
	Austin
	49

	PK26
	Parking Lot 26
	701 W. 51st Street
	Austin
	1,472

	PK27
	Parking Lot 27
	101 E 11th Street
	Austin
	43

	
	
	Parking Spaces @ Lots:
	3,035

	
	
	
	
	

	
	
	Total Parking Spaces:
	13,359
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ATTACHMENT F
CONTRACTOR’S QUALIFICATIONS FORM

1. QUALIFICATIONS/REFERENCES:  Contractor shall submit three (3) references for which the contractor has provided services of similar size, scope and complexity within the last three (3) years.  Additional information may be submitted/attached at respondent’s discretion to provide a detailed synopsis of Qualifications & Experience of similar/relevant scope.

A.
Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________

Technologies/methodologies utilized in performance of contract (access management, payment, management, event management system, cash handling and loss prevention ______________  


            
 __________________________________________________________________________

__________________________________________________________________________


__________________________________________________________________________
B.
Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________

Technologies/methodologies utilized in performance of contract (access management, payment, management, event management system, cash handling and loss prevention ______________  


            
 __________________________________________________________________________

__________________________________________________________________________


__________________________________________________________________________
C.
Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________

Technologies/methodologies utilized in performance of contract (access management, payment, management, event management system, cash handling and loss prevention ______________  


            
 __________________________________________________________________________

__________________________________________________________________________


__________________________________________________________________________
2. ADDITIONAL  COMPANY INFORMATION:

A. Number of Years in Business _________________________

B. Physical Office Presence in Austin area (Y/N)  ____________

a. Office Address:  _____________________________

C. Current Number of Permanent, Full-Time Employees _______

D. Current Number of Permanent, Part-Time Employees  ______

E. Current Total Number of Employees ____________________

F. Geographic Limits of Operations___________________________________________________

3. PRESENT CONTRACTS:


Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________

            
Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________

            
Client: _____________________________________________________________________


Point of Contact _____________________________________________________________


Telephone _________________________________________________________________


Building Name ______________________________________________________________


Building Address ____________________________________________________________


Beginning Date of Contract ______________ End Date of Contract ____________________
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LIMITATIONS ON AMOUNTS CHARGEABLE FOR PARKING
RFP #303-5-00376
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ATTACHMENT G
LIMITATIONS ON AMOUNTS CHARGEABLE FOR PARKING

Maximum amount chargeable by Contractor per space for parking at any Facility shall not exceed the following for each type of event listed:

University of Texas ("UT") football games (excluding tailgating)

$20

Tailgating space(s) in conjunction with UT football games


$40

UT basketball games







$15

UT sporting events other than football and basketball


$12

Concerts and other events not otherwise listed



$12

School or UIL-sponsored events (e.g. graduation ceremonies)

$10

In order to help to ensure that rates charged are reasonable relative to local market prices and the type of event involved, TFC shall have the right to perform a market assessment of Contractor's pricing at least once per each twelve month period during the term of this Contract.  TFC, in its sole discretion, shall have the right to direct Contractor to adjust the maximum rate chargeable for Facility parking if so indicated by the results of that assessment.  Subject to and without limitation on TFC's rights as set forth in the foregoing sentence, TFC and Contractor may at any time during the term hereof, mutually agree to adjust the maximum rates listed on this Exhibit F.
REMAINDER OF THIS SPACE INTENTIONALLY LEFT BLANK

ATTACHMENT H
GARBAGE DUMPSTER LOCATION MAP

RFP #303-5-00376
Posted as Package ‘5’ on the ESBD

(TO BE ATTACHED AS “EXHIBIT D” TO PARKING SERVICES CONTRACT)
ATTACHMENT I
PARKING REVENUE
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ATTACHMENT I
PARKING REVENUE

Fiscal Year 2013

· Gross revenue funds collected = $693,612.72

· Parking Contractor = $373,483.77

· Sales Tax Collected = $88,035.54

· No-Cost Spaces to State Employees (SB1533) = $141,309.00

Fiscal Year 2014

· Gross revenue funds collected = $707,311.68

· Parking Contractor = $380,860.12

· Sales Tax Collected = $89,774.17

· No-Cost Spaces to State Employees (SB1533) = $135,961.00
	Advance Pre-Paid Tailgate Revenue Report - Season 2014 (6 Games)

	Location  
	Total Spaces
	Rate
	Gross Collected
	Fee Collected
	Sales Tax Collected
	TFC (65% of fees)  
	Contractor (35% of fees)

	Lot ERS
	168
	$40.00
	$6,720.00
	$6,207.85
	$512.15
	$4,035.10
	$2,172.75

	Lot CSB
	174
	$40.00
	$6,960.00
	$6,429.56
	$530.44
	$4,179.21
	$2,250.35

	Lot 2
	618
	$40.00
	$24,720.00
	$22,836.03
	$1,883.97
	$14,843.42
	$7,992.61

	Lot 3
	996
	$40.00
	$39,840.00
	$36,803.70
	$3,036.30
	$23,922.40
	$12,881.29

	Lot 7
	1560
	$40.00
	$62,400.00
	$57,644.34
	$4,755.66
	$37,468.82
	$20,175.52

	Lot 12
	1140
	$40.00
	$45,600.00
	$42,124.71
	$3,475.29
	$27,381.06
	$14,743.65

	Lot 22
	180
	$40.00
	$7,200.00
	$6,651.27
	$548.73
	$4,323.33
	$2,327.94

	Total
	4836
	 
	$193,440.00
	$178,697.46
	$14,742.54
	$116,153.35
	$62,544.11
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ATTACHMENT J

COMMERCIAL PARKING AND SPECIAL EVENTS (CPSE) POLICIES

Background and Purpose:

Texas Government Code Section 2165.2035(b) states that “The commission shall develop private, commercial uses for state-owned parking lots and garages located in the city of Austin at locations the commission determines are appropriate for commercial uses outside of regular business hours.”  The statute further allows for the following:

· TFC may employ private vendors to assist in leasing of parking lots and garages

· Revenue generated from the lease of parking facilities can be used to offset the cost associated with the lease of the facilities

· State employees displaying a valid identification card are allowed to park free of charge

· Nonprofit, charitable, and other community organizations may use the William P. Hobby Parking Garage L, and nearby Parking Garage N, free of charge or at a reduced rate as determined by TFC

Under Texas Government Code Section 2165.204(a) “The commission may lease to a private individual an individual space in a state-owned parking lot or garage located in the city of Austin if the commission determines the parking to be in excess of the number of parking spaces sufficient to accommodate the regular parking requirements of state employees employed near the lot or garage and visitors to nearby state government offices.” However the statute requires that these private leases not interfere with the provisions of Section 2165.2035, including any special event parking related to institutions of higher education.  Any private individual who leases a space under this statute will be afforded preference in renewing their lease.

Texas Government Code Section 2165.2045(a) states that “The commission may lease to an institution of higher education or a local government all or a significant block of state-owned parking lot or garage located in the city of Austin if the commission determines the parking spaces located in the lot or garage to be in excess of the number of parking spaces sufficient to accommodate regular parking requirements of state employees employed near the lot or garage and visitors to nearby state government offices.”  As with the lease to private individuals, lease to institutions of higher education and local government must not interfere with the provisions of Section 2165.2035.  TFC must also afford preference for renewal for any such leases.

Notwithstanding any revenue used to offset costs associated with the lease of the parking facilities, all remaining balances are deposited to the credit of the general revenue fund.

Overarching all the leasing provisions noted above is the purpose for the legislation as stated under Texas Government Code Section 2165.201, as follows:

· TFC should “encourage the most efficient use of valuable space in…parking garages”

· TFC should strive to “serve the needs of employees and visitors in the buildings”

· TFC efforts in leasing the parking facilities should “enhance the social, cultural, and economic environment in and near the buildings”

TFC should also always strive to lease its parking facilities at fair market value.

CPSE Policies on Commercial Parking:

General:

The leasing of state-owned parking facilities is driven by TFC’s mandate to use its valuable assets in the most efficient manner possible.  In this context TFC is striving to monetize its assets to the greatest degree possible for the benefit of the State.  “Leasing”, in context of the CPSE Commercial Parking program, is generally intended to define the short-term, incidental use of TFC parking facilities; such as public parking for an evening to attend a cultural event, or agreements with an institute of higher education addressing a sporting season.  However, the CPSE Commercial Parking program also manages leases to private individuals.  Those leases are generally of longer duration and not associated with a given social or cultural event.

In order to effectively perform its duties, the CPSE Commercial Parking program must rely on parking management vendors.  These vendors identify opportunities for the monetization of parking facilities and physically manage the leasing efforts at the parking facilities.  The reduced or no cost events often require the services of the parking management vendor and the loss of revenue affects the terms of their contract.  The CPSE program must also ensure that there are controls in place to properly account for all transactions.

TFC’s efforts to monetize its parking facilities must be counterbalanced against the needs to provide parking at no or reduced cost; for nonprofit, charitable or other community organizations and events.  The CPSE program therefore not only establishes the maximum fair market value for the leasing of parking facilities but also determines when parking is offered at no cost or at a reduced rate.

Commercial Parking during Regular Business Hours:

The CPSE Commercial Parking program is primarily focused on leasing of state-owned parking facilities outside regular business hours.  Leasing parking facilities during regular business hours presents many challenges including the potential displacement of state employee parking, increased vehicle and pedestrian traffic, and increased custodial needs.  However, certain events such as graduation ceremonies and University Interscholastic League events have been found to present opportunities for TFC to meet its statutory obligations to use it facilities efficiently and enhance the social and cultural environment in the area.  Given the potential for conflict with state employee use, day time leasing of parking facilities must always be carefully reviewed and considered on a case by case basis.

Commercial Parking after Regular Business Hours:

TFC encourages the use of parking after regular business hours.  The CPSE program is responsible for working closely with the parking management vendor to identify all opportunities to maximize the monetization of parking facilities.  All State employees displaying a valid identification card are allowed to park their vehicles free of charge.  A vehicle sticker issued by DPS is not required.

Private Parking Leases to Individuals:

TFC encourages the issuance of parking lease to a private individual for an individual space at parking facilities where there is sufficient capacity to do so.  In order to bring the best value to the state, the term of leases to private individuals must be sufficient to cover the effort.  The CPSE program is responsible for maintaining a sliding scale fee schedule wherein a shorter time duration lease will cost more per day than a long duration lease.  As required by statute, TFC will give preference to private individuals wanting to renew a previously reserved space.

Leases to Institutions of Higher Education:

The location of TFC parking lots and garages near the University of Texas (UT) sporting facilities creates the basis for a mutually beneficial relationship.  TFC regularly enters into agreements with the university that affords them sole use of certain parking garages during football and basketball games.  The agreements generate revenue for the state while providing a valuable service to the university.  As required by statute, TFC gives preference to UT in renewing previously reserved space parking facilities.

When UT enters into a lease agreement with TFC for the exclusive use of its parking facilities, State employees displaying a valid identification card will be directed to alternate parking facilities not included in the agreement. 

UT has traditionally leased the following facilities:

· Football Season:

· Parking Garage A:  Entire facility, 803 spaces

· Parking Garage B:  Entire facility, 766 spaces

· Parking Garage G:  Entire facility, 303 spaces

· Parking Garage Q:  Entire facility, 735 spaces

· Parking Garage R:  Entire facility, 1,510 spaces

· Basketball Season:

· Parking Garage B:  Entire facility

· Parking Garage G:  Entire facility

Private Parking Leases for UT Football Tailgating:

TFC is able to monetize its parking lots and garages during UT home football games while also satisfying the purpose expressed in statute to use the facilities efficiently and enhance the nearby social, cultural, and economic environment.  In providing tailgating areas, TFC attempts to provide a variety of options to the public including spaces reserved for the season, short-term reserved space, and first come first served spaces.  As required by statute, TFC will give preference to anyone wanting to renew a previously reserved space.

TFC Tailgating Facilities:

· Closed Lots (by reservation):

· Parking Lot 2

· Parking Lot 3

· Parking Lot 7

· Parking Lot 12

· Parking Lot 22 (partial lot reserved)

· Open Lots (first come, first served):

· Parking Lot 6

· Parking Lot 8

· Parking Lot 11

· Parking Lot 18

· Restricted Open Lot (open lot with restrictions on use):

· Parking Lot 19; no overnight use; no RV’s or trailers; no loud music/television; must vacate lot by 11:00 PM of game day

· Reserved Small Lots (entire lot reserved by one space holder – maximum two events)

· CSB

· South parking lot

· North loading dock

· East loading dock

· ERS (partial parking lot)

· Parking Lot 22 (partial parking lot)

· WBT (loading dock)

· Open Ground Areas (by reservation):

· CSBX

· LBJ

· Parking Garage E

· REJ

· SFA

· WBT

· Reserved Garage Parking (ground floor only):

· Parking Garage E

· Parking Garage J

· Open Garage Parking (first come, first served)

· Capitol Visitor’s Garage

· Parking Garage E

· Parking Garage F

· Parking Garage J

· Restricted Areas (no tailgating permitted)

Policies for Tailgating Facilities:

· General:

· Safety and Security 

· Primary Space Holders assume responsibility for the safety and security of their guests:

· Extinguish all fires or flames

· Unplug electrical devices

· Secure valuables

· Prohibited Items:

· Drugs or drug paraphernalia

· Fireworks or firework paraphernalia

· Uncontained open flames, fire pits, bon fires

· Weapons of any kind

· Emergency travel lanes must be maintained at all times

· Golf carts, scooters, ATVs, go carts, and the like are prohibited.

· Guest Conduct

· The Primary Space Holder is responsible for their behavior and the behavior of their guests

· All grilling and portable cooker use must conform to the Office of the State Fire Marshall guidelines:

· Grilling or cooking inside parking garages is prohibited

· Grilling or cooking devices cannot be attached, connected, or in contact with a vehicle

· Grilling or cooking devices must have lids or covered tops

· Grilling or cooking devices cannot be located near buildings, building air intakes, or doorways.

· Grilling or cooking devices cannot be located on sidewalks or public pathways.

· Grilling or cooking devices must be located a minimum of 25 feet away from any flammable or combustible materials.

· Fully cool grilling and cooking devices prior to storage

· Tents used near or around grilling and cooking devices must be open on all sides, carry a fire resistance rating label and be UL approved.

· All fires must be properly and fully extinguished 

· Pour water on charcoal

· Dispose of fully cooled charcoal in metal container with metal top

· Do not dispose charcoal in garbage containers or on grounds

· Restrictions on propane gas devices:

· Maximum cylinder size is 20 pounds

· One spare cylinder is permitted and must be located 10 feet from the cooking operation

· All propane cylinders must be placed in the upright position at all times

· Always shut off valves prior to disconnecting cylinder from cooking device

· Always disconnect and remove cylinders prior to storing cooking device

· Primary Space Holders are responsible for ensuring guests use the portable toilets provided.

· Primary Space Holders are responsible for the cleanliness of their tailgating areas.

· Garbage must be placed in bags during and at the conclusion of tailgating

· Garbage dumpsters are provided by TFC and must be used

· Securely anchored temporary tents and canopies are permitted.

· Failure of Primary Space Holder to abide by the Football Tailgate Policies may be cause for termination of renewal rights or permanent termination of all rights to access or reserve state facilities for tailgating purposes.

· Accessible Parking

· State Employee Parking

· State employees displaying a valid identification card may park in Open Lots, the Restricted Open Lot and Open Parking Garages, at no cost. 

· State employees are limited to one parking space only.

· Support Facilities:

· CPSE staff is responsible for ensuring adequate portable restroom facilities are procured, timely delivered, maintained, and removed.

· CPSE staff is responsible for ensuring that adequate garbage disposal facilities are procured, timely delivered, maintained, and removed.

· CPSE staff is responsible for ensuring adequate temporary fencing facilities are procured, timely delivered, maintained, and removed.

· CPSE staff is responsible for ensuring adequate signage is procured, timely delivered, maintained and removed.

· Miscellaneous

· Tailgate space may not be used strictly for marketing purposes.

· No individual, company or entity is permitted to sell items on state property for personal or commercial gain.

· Tailgate space may not be sublet, sold, or rented to others.

· Vehicles without valid parking permits will be considered unauthorized and may be towed at owner’s or operator’s expense.

· Pets are permitted under the following conditions:

· All pets must be on a leash

· Pets shall not be left unattended

· Pets may not be secured to state property

· All pet waste must be promptly and properly removed

· Staking tents, tying or affixing any items onto state property is prohibited.

· All tailgaters are strictly prohibited from using state electrical, plumbing, or telecommunication utilities.

· Closed Lots:

· Tailgating spaces in Closed Lots are available by reservation

· Reservations are obtained by registering for reserved Closed Lot spaces on the Tailgate Priority Waitlist

· The Closed Lot Tailgate Priority Waitlist is updated on a yearly basis

· Reserved Closed Lot spaces are offered to the first applicant on the waitlist as they become available

· The applicant must respond within the period of time allotted by CPSE.

· The applicant must submit payment within the time allotted by CPSE.

· If an applicant declines a reserved space offer, does not respond or submit payment within the time allotted, they are removed from the waitlist.

· An applicant who fails to accept an offer, and is removed from the Tailgate Priority Waitlist, and subsequently re-registers to the list will be placed at the bottom of the list.

· All tailgating areas must be reserved and pre-purchased for the entire season

· Assigned tailgating spaces may be renewed from season to season

· The Primary Space Holder must confirm their intent to renew within the period of time allotted by CPSE.

· The Primary Space Holder must submit payment for the entire season, including any cost increases, within the time allotted by CPSE. 

· Tailgating spaces vary in size

· A typical tailgate space is the size of a parking space

· Tailgate spaces with adjoining open space are combined and sold at a higher rate

· A maximum of ten tailgating spaces is permitted per Primary Space Holder

· TFC reserves the right to relocate Primary Space Holders to another Closed Lot with the same number of spaces or similar square foot area.

· In the event that all spaces in a Closed Lot are not reserved, any available space will be sold on game days

· Available spaces will be sold on a first come, first served, basis.

· Sale times for available spaces on Closed Lots

· 6:00 PM through 10:00 PM on the day prior to the game

· 7:00 AM through one hour after the conclusion of the game on game day

· Reserved spaces on Closed Lots are available for use beginning on 6:00 PM on the day prior to the game and must be vacated by 12:00 PM the day after the game.

· Open Lots:

· Tailgating spaces in Open Lots are available on a first come, first served, basis.

· Tailgating spaces are sold on a per game basis.

· Only cash, credit and debit card purchases are accepted

· All sales are final

· Sale times for Open Lot spaces 

· 6:00 PM through 10:00 PM on the day prior to the game

· 7:00 AM through one hour after the conclusion of the game on game day

· There are no renewal options on Open Lot tailgating spaces

· A tailgate space is the size of  a parking space

· A maximum of ten tailgating spaces is permitted per individual space holder.

· Reserved spaces on Open Lots are available for use beginning on 6:00 PM on the day prior to the game and must be vacated by 12:00 PM the day after the game.

· Restricted Open Lot:

· Tailgating spaces in the Restricted Open Lot are available on a first come, first served, basis.

· Tailgating spaces are sold on a per game basis.

· Only cash, credit and debit card purchases are accepted

· All sales are final

· Sale of times for Restricted Open Lot spaces are 7:00 AM through one hour after the conclusion of the game on game day

· There are no renewal options on the Restricted Open Lot tailgating spaces

· A tailgate space is the size of  a parking space

· A maximum of ten tailgating spaces is permitted per individual space holder.

· Recreational Vehicles are prohibited

· Trailers are prohibited

· Reserved spaces on the Restricted Open Lot are available for use beginning on 7:00 AM and must be vacated by 11:00 PM the day of the game.

· No loud music, television, or sounds are allowed.

· Reserved Small Lots:

· Tailgating spaces in Reserved Small Lots are available by reservation

· Reservations are obtained by registering on the CPSE Tailgating website during the application period

· Reserved Small Lot spaces are reserved on a first come, first served basis

· Available Reserved Small Lots are determined after Previous Lot Holders are provided the opportunity to renew their previous years’ lease.

· The applicant must respond within the period of time allotted by CPSE.

· The applicant must submit payment within the time allotted by CPSE.

· Reserved Small Lot tailgating areas can be reserved for a maximum of two games per season only.

· Reserved Small Lot tailgating spaces may be renewed from season to season

· The Previous Lot Holder must confirm their intent to renew within the period of time allotted by CPSE.

· The Previous Lot Holder must submit payment for the desired game date(s), including any cost increases, within the time allotted by CPSE. 

· Previous Lot Holder renewals are issued on a first come, first served, basis.

· There are no restrictions on which game date(s) a Previous Lot Holder renews

· A Previous Lot Holder is limited to the same number of game date(s) reserved during the previous year, or less.

· A Previous Lot Holder who declines to renew loses their renewal rights.

· Reserved Small Lots vary in size and location

· In the event that all Reserved Small Lots are not leased prior to the game, any available lots will be opened for sale on game days

· Available spaces will be sold on a first come, first served, basis.

· A maximum of ten tailgating spaces is permitted per individual space holder.

· Sale times for available spaces on Closed Lots

· 6:00 PM through 10:00 PM on the day prior to the game

· 7:00 AM through one hour after the conclusion of the game on game day

· Reserved Small Lots are available for use beginning on 6:00 PM on the day prior to the game and must be vacated by 12:00 PM the day after the game.

· Reserved Ground Areas:

· Reserved Ground Area tailgating spaces are available by reservation

· Reservations are obtained by registering for a Reserved Ground Area space on the Tailgate Priority Waitlist

· The Reserved Ground Area Tailgate Priority Waitlist is updated on a yearly basis

· Reserved Ground Area spaces are offered to the first applicant on the waitlist as they become available

· The applicant must respond within the period of time allotted by CPSE.

· The applicant must submit payment within the time allotted by CPSE.

· If an applicant declines a reserved space offer, does not respond or submit payment within the time allotted, they are removed from the waitlist.

· An applicant who fails to accept an offer, and is removed from the Reserved Ground Area Tailgate Priority Waitlist, and subsequently re-registers to the list will be placed at the bottom of the list.

· All tailgating areas must be reserved and pre-purchased for the entire season

· Assigned tailgating spaces may be renewed from season to season

· The Primary Space Holder must confirm their intent to renew within the period of time allotted by CPSE.

· The Primary Space Holder must submit payment for the entire season, including any cost increases, within the time allotted by CPSE. 

· Tailgating spaces vary in size and are leased based on their square foot area.

· A maximum of four Reserved Ground Area tailgating spaces are permitted per Primary Space Holder

· In the event that all spaces in Reserved Ground Areas are not reserved, any available space will be sold on game days.

· Available spaces will be sold on a first come, first served, basis.

· Sale times for available spaces on Open Ground Areas:

· 6:00 PM through 10:00 PM on the day prior to the game

· 7:00 AM through one hour after the conclusion of the game on game day

· Reserved Ground Areas spaces are available for use beginning on 6:00 PM on the day prior to the game and must be vacated by 12:00 PM the day after the game.

· Reserved Garage Parking:

· Parking  spaces in Reserved Garage Parking are available by reservation only

· Reservations are obtained by registering on the CPSE Tailgating website during the application period

· Reserved Garage Parking spaces are offered on a first come, first served basis

· Available Reserved Garage Parking spaces are determined after Previous Reserved Parking Holders are provided the opportunity to renew their previous years’ lease.

· The applicant must respond within the period of time allotted by CPSE.

· The applicant must submit payment within the time allotted by CPSE.

· Reserved Garage Parking must be leased and pre-purchased for the entire season.

· Reserved Garage Parking spaces may be renewed from season to season

· The previous Reserved Garage Parking Holder must confirm their intent to renew within the period of time allotted by CPSE.

· The previous Reserved Parking Holder must submit payment for the entire season, including any cost increases, within the time allotted by CPSE. 

· Previous Reserved Garage Parking Holder renewals are issued on a first come, first served, basis.

· A Previous Lot Holder who declines to renew loses their renewal rights.

· A minimum of 10 and a maximum of 20 parking spaces can be reserved in Reserved Garage Parking.

· Reserved Garage Parking is limited to the ground floor of the parking garages.

· Reserved spaces in Reserved Garage Parking are available for use beginning on 6:00 PM on the day prior to the game and must be vacated by 12:00 PM the day after the game.

· Reserved spaces will be identified with the Reserved Parking Holder’s name.

· Reserved Parking Holder and their guests are allowed to enter and exit the garage during the term of use.

· Open Parking Garages:

· Parking spaces in Open Parking Garages are available on a first come, first served, basis.

· Parking spaces are sold on a per game basis.

· Only cash, credit and debit card purchases are accepted

· All sales are final

· Sale times for Open Parking Garages spaces 

· 6:00 PM through 10:00 PM on the day prior to the game

· 7:00 AM through one hour after the conclusion of the game on game day

· There are no renewal options on Open Parking Garage spaces

· Restricted Areas:

· No tailgating permitted 

· Areas are marked with “No Tailgating” signage

· Violators will be considered trespassers on state property and may be subject to arrest.

Reduced Rate or No Cost Parking:

To encourage the efficient use of, and enhance the social, cultural, and economic environment in and near its parking facilities; TFC will entertain reasonable requests for reduced rate or no cost parking made by non-profit, charitable and other community organizations.  Although statute limits the provision to consider these types of requests to the William P. Hobby Complex; TFC will consider such requests for all of its parking facilities.  TFC endeavors to consider each such request fairly and consistently through a prescribed and defined procedure.

CPSE Procedures for Commercial Parking:
Parking Inventory:

The CPSE program is responsible for maintaining a current account of all available parking in the Austin area.  Duties in this regard include, but are not limited to:

1. On a yearly basis inventory all available spaces in TFC owned parking garages and lots, including:

a. Visually inspect each garage to confirm reserved and accessible space designations.

b. Confer with DPS on availability of spaces and pending request for reservations.

c. Confer with TFC’s FDC division on the issuance of spaces for construction purposes or pending projects affecting parking facilities.

d. Review internal records for private individuals leases and confirm their status

2. On a yearly basis review the status of IAC’s between TFC and ERS, SPB, and TRS; including:

a. Expiration dates

b. Each agency’s willingness to extend the IAC

c. Any changes to the quantity of parking spaces available for commercial parking leases

d. Any other changes to the IAC terms and conditions

3. On a yearly basis provide Parking Management Contractor (PMC) with an updated parking inventory.

Fair Market Value Determination:

The CPSE program is required by statute to lease parking facilities at fair market values.  Since the value of parking varies based on location, demand, and time, fair market value must be regularly evaluated and confirmed.  The process by which fair market value is achieved includes:

1. Yearly evaluation of parking rates charged by commercial and governmental entities in the Austin area.  

a. Rate information collected must be broken down by the parking facility service area.

b. Rate information must be broken down by time, including:

i. Seasonal adjustments

ii. Special events

2. Yearly evaluation of football tailgating rates charged by institutions of higher education.

a. Rate information should be collected in Texas and adjoining states.

b. Rate information should be collected from institutions of higher education of similar size and prominence as UT.

3. The CPSE program evaluates the information collected and consults with PMC.

4. The CPSE makes a formal recommendation to executive management staff.  Proposed rates should be broken down by:

a. Parking facility location

b. Time of year

c. Events generating parking demands

d. Institutions of higher education

5. Executive Management makes a final determination and approval of fair market value.

Parking Management:

In order to maximize the efficient use of state-owned parking facilities the CPSE program must continually manage their usage.  The management of parking facilities is handled by CPSE staff and through PMCs hired by the program.  Duties associated with the management of parking facilities include, but are not limited to:

1. In-house Management:  

a. Complaint Management:  

b. Restrict parking during regular business hours:

c. Inspect parking facilities:

d. Procure good and services:

2. Outsourced Management:

a. Solicit PMP services:

b. Oversee and Manage PMC contract:

c. Communicate changes in facility availability:

i. Facilities leased at reduced or no cost

ii. Facilities out of service due to construction projects

iii. Facilities out of service due to Executive Director action

Private Parking Leases:

The CPSE program is responsible for managing private parking leases at TFC owned or managed parking facilities.  Duties associated with these private leases include, but are not limited to:

1. Evaluate Requests for Private Parking Leases:

2. Issue Private Parking Leases:

3. Monitor Private Parking Leases:

4. Renew Private Parking Leases:

UT Parking Lease Agreement:

The CPSE program is responsible for managing the Parking Lease Agreement (PLA) with UT.  These responsibilities include, but are not limited to:

1. Six months prior to the expiration of the current PLA, advise executive staff of adjustment or changes that could improve the PLA.

2. Work with the Contract Administration Manager (CAM) to implement changes to the PLA approved by executive staff.

3. Ensure the timely invoicing of lease costs and confirm timely receipt of funds.

4. Monitor the use of the parking facilities by UT to ensure all lease provisions are met.

Football Tailgating Management:

The CPSE program is responsible for the management of all leasing to the public associated with UT football tailgating.  Responsibilities include but are not limited to:

1. During January of each year advise executive staff of adjustments or changes that could improve the tailgating program.

2. Work with the CAM to revise and update forms and Football Tailgate Policies to document changes approved by executive staff.

3. Work with the TFC Information Services (IS) division to update the TFC website with changes approved by executive staff.

4. Confirm renewing tailgate space leaseholders

a. Issue email to all current leaseholders including 15 calendar day deadline for reply.

b. Confirm receipt of advance payment

5. Update Tailgate Priority Waitlist

Free or Reduced Rate Parking:

The CPSE program is responsible for evaluating reasonable requests for reduced rate or no cost parking made by non-profit, charitable and other community organizations.  To evaluate requests the program will consider the following:

1. Request for Use Application:

a. All requests must be submitted using the Application for Use of State Parking Facilities Form.

b. Application must be fully completed and received 30 days prior to the requested use date.

c. Application must include a copy of applicant’s current Internal Revenue Service 501(c) Form, if applicable.

d. Application must include applicant’s Certificate of Insurance naming TFC as additionally insured and meeting the coverage required by TFC, if applicable.

e. Application must include any other information TFC determines is necessary to evaluate a request.

2. CPSE evaluation of request:

a. General:

i. Requests that interfere with the operation of State of Texas business are not permitted.

ii. Requests that interfere with a previously scheduled use of the facility are not permitted.

iii. Requests that could result in damage to state-owned facilities, negative health and safety concerns to state employees or the public, or disruption of the peace, are not permitted.

b. No Cost Use is Approved for:

i. Civic events such as commemorative marches, protests, and expression of free speech.

ii. Requests that occur after regular business hours and are not in conflict with events in which TFC can generate revenue from the facility.

iii. Requests approved as no cost by the Executive Director of TFC. 
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ATTACHMENT J-1

TFC PARKING CONTRACTOR PAYMENT PROCESSING PROCEDURES

The contractor opens to sell at the fee set by the TFC – current normal rate of $7.00 per space (no in & out), but may charge more or less as directed & approved by TFC.

Capitol Complex:

Normal After Hour Special Events - Collect Cash at point of entry and will accept checks if no other option available to patron.  Open the State garages/lots Monday thru Friday after 6:00 PM and the weekend when there is a Charge event in the area or during various graduations at Frank Erwin Center or other venues.

Special Event (Pre-Paid in Advance) – either at a reduced or normal rate – TFC processes the ‘Request for Use’ form and approves the rate.  The patron requestor contacts parking contractor directly in advance to submit payment by Cash, Check or Credit Card.  TFC provides a parking pass to utilize the pre-paid spaces.

Day-time special events – opens at the approval of the DPS with direction & approval of TFC at the rate set by TFC - Collects Cash at point of entry and will accept checks if no other option available to patron.  *(Note: DPS & TFC generally do not approve day-time use during Legislative Session, every other year.)

Non-Profit organizations - TFC process the ‘Request for Use’ form and approve free use of State facilities.  The special event organizer MAY solicit the services of the TFC parking contractor for a fee to “secure or hold” various State parking facilities for event setup.  *(Note: Example MS150 Bike Ride).

Memorandum of Understandings - State Preservation Board (SPB) & Teachers Retirement System (TRS) – currently has a MOU to utilize the TFC parking contractor to allow the TFC parking contractor to operate their parking facilities upon request or on a weekly basis on Thursday, Friday and Saturday. Collect Cash at point of entry and will accept checks if no other option available to patron.

State Employee FREE special event parking - Legislatively mandated through SB1533, the TFC parking contractor is to accept the State of Texas Valid Employee Photo ID to allow the employee to utilize (1) parking space at no charge.  Some special events the State employee MAY only be authorized free parking in “designated” State garages/lots.  *(Note: for example when TFC sells a State Garage or Lot in its entirety or the majority of spaces and access to other garages/lots are made available to State employees on a first come first serve basis.  Such as UT Home Football games and UT Men’s Basketball or other Special Events as requested use.) TFC parking contractor is provide a separate parking permit for the use of free parking spaces & are required to track the number of State employees utilizing the option of a free parking space.  No fee to be collected.  *(Note: Retired State Employees no longer receive this privilege.) 

UT Football Tailgate (Reserved/Pre-Paid in advance for ALL season) – Open Areas & Grass Areas – The TFC processes the request for the Primary Space Holder to (Renew or Refuse) the Same spaces as the previous year with the option to hold this right to renew or refusal each season to reserve & pre-pay in advance for all homes games for use from 6:00 PM Friday to Noon on Sunday for a fee that is set by the TFC for tailgate purposes.  Current rate is $40.00 per space on parking lots and the fee varies on the Grass open areas by square footage for the fee of $14.00 to $133.00 per game.  TFC books the renewed spaces and the TFC parking contractor currently collects the fees by accepting payment by Cash, Check or Credit Card (with a $5.00 transaction fee applied). 

Following are approximate time frames for various of the procedures and tasks that the Contractor is responsible for completing each year:

MAY – the ‘Request to Renew or Refuse’ email is sent to ALL Primary Space Holders with a deadline to reply if they wish to renew or refuse and assign two (2) alternates that may also pick up their permits in their absence and TFC provides the current rate to be charged per space/per game all season.

MAY / JUNE – TFC sets the deadline date (early July) for the payment to be paid ‘direct’ to the TFC parking contractor.  The TFC (CPSE) staff begins to ‘book’ the renewal of the spaces on the TFC booking system and the email confirmation with the spaces assigned & the Primary Space Holder as well as the  TFC parking contractor receives the email to show the spaces booked and amount due for all season.  The TFC parking contractor collects the fee by Cash, Check or Credit Card (with a $5.00 transaction fee applied).

JULY – TFC and the TFC parking contractor finalize all Reserved space bookings, all advanced payments and verifies the funds received against the TFC booking system and collection tracking spreadsheet and verifies if there are any spaces available on the reserved lot(s) to offer to the TFC Priority Wait List.   Revise all contact information provided to TFC and Revise the Reserved lot Maps with the Primary Space Holders name.

JULY - TFC and the TFC parking contractor finalizes all Priority Wait List bookings, advanced payment and verifies the funds received against the TFC booking system and collection tracking spreadsheet and adds the assigned two (2) alternates that may also pick up their permits in their absence.

MAY – AUG – TFC parking contractor is working to prepare for the UT Football season by processing the booking permits, hiring & training event parking staff, hiring a cleaning contractor to clean the State garages/lots the parking contractor currently receives revenue from, scheduling a dumpster for use on lot 22 for each home game, purchasing parking contractor permits ‘in bulk’ to prepare & be issued for each space/per game for all games of the season, purchase signs, cones & equipment required to manage the parking operation and prepare the State garage “G” parking office to operate the TFC parking program.

MAY – AUG – TFC (CPSE) staff are working to book & process the tailgate spaces, payments, contact information to revise spreadsheets and revisions of maps (using Publisher software), create Micro Main work orders for supplies & UT billing of garages & cleanup cost & UT revise, order and hang signs (A-Frame & corrugated), solicit a bid for “Portable Toilets” & ‘Fence’ to be erected at State lot 7 (@ Congress between MLK & 18th street each game.), solicit a bid for a “cleaning contractor” to clean the (5) leased UT parking garages and charge back the cost to UT.  Measure and/or replace Grass Markers in all grass areas.  


Downtown Complex:

Normal After Hour Special Events - Collect Cash at point of entry and will accept checks if no other option available to patron.  Open one or both State garages L & N-every Wednesday thru Saturday and Sunday, Monday, Tuesday depending on area charge events at 5:00 PM Monday thru Friday and garage N at 7:00 AM on Saturday for the TFC approved Tiered parking rate to accommodate the Farmer’s Market and normal Downtown nightlife business and for Special events.

Special Event (Pre-Paid in Advance) – either at a reduced or normal rate – TFC processes the ‘Request for Use’ form and approves the rate.  The patron requestor contacts parking contractor directly in advance-payment by Cash, Check or Credit Card.  TFC provides a parking pass to use  the pre-paid spaces.

Non-Profit organizations (free, reduced or normal rate) - TFC process the ‘Request for Use’ form and approve and designate fee or free use of State facilities.  TFC provides a parking pass to utilize the spaces as approved. If a fee is to be paid, the patron requestor contacts parking contractor directly in advance to submit payment by Cash, Check or Credit Card.

State Employee FREE special event parking - Legislatively mandated through SB1533, the TFC parking contractor is to accept the State of Texas Valid Employee Photo ID to allow the employee to utilize (1) parking space at no charge.  Some special events; the State employee MAY only be authorized free parking in “designated” State garages/lots.  *(Note: for example when TFC sells a State Garage or Lot in its entirety or the majority of spaces reserved and access to other garages/lots are made available to State employees on a first come first served basis.  Such as UT Home Football games and UT Men’s Basketball or other Special Events as requested use.) TFC parking contractor is provide a separate parking permit for the use of free parking spaces & are required to track the number of State employees utilizing the option of a free parking space.  No fee to be collected.  *(Note: Retired State Employees no longer receive this privilege.)  

ATTACHMENT K
HUB VENDOR LIST
RFP #303-5-00376
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ATTACHMENT L
CRIMINAL BACKGROUND CHECKS AND APPLICATION GUIDELINES
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ATTACHMENT M 
RFP CHECKLIST

Checklist for RFP 303-5-00376
Title: Parking Services
Opening Date:  June 30, 2015 @ 3:00 P.M. CST

Respondent Name and Address:

______________________________________
Contact:  _______________________

______________________________________
TX Taxpayer #: __________________

______________________________________
Office Phone:  _____________________

______________________________________
Mobile Phone: _____________________

______________________________________
Email:__________________________
Attended PPC: _______________

1. Submitted original and three (3) copies of proposal

_______
2. Submittal Content
· Attachment B - HUB Subcontracting Plan

_______  (Mandatory)
· Attachment C – Execution of Proposal Form

_______  (Mandatory)
· Attachment D – Consideration to be Paid by 

Contractor to TFC (Revenue Sharing Model) 

_______ (Mandatory)
· Attachment D-1 – Consideration to be Paid by

Contractor to TFC (Concession Model) 


_______ (Mandatory)
· Attachment F – Contractor’s Qualifications Form
_______    < 20 pts >      
· Methodology 






_______    < 20 pts >
· Company Information 





_______   < 0 pts >
· References






_______   < pass/fail>
· Litigation







_______   < pass/fail >
· Acknowledge Addenda





_______   ( Mandatory)
· Bid Bond







_______   ( Mandatory)
3. Formatted CD






_______
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