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Training and Development Agreement

GENERAL: This Agreement is entered into by and between The University of Texas at Austin, =
Center for Professional Education, and the Texas Facilities Commission Agency
Number 303.

SPECIFIC:
Sectionl. AGREEING PARTIES:

A, Performing Party: The University of Texas at Austin
Center for Professional Education (CPE)
P.O. Box 7518
Austin, TX 78713-7518

B. Receiving Party: Texas Facilities Commission Agency Number 303
Troy Arambula, CTPM
1706 San Jacinto Blvd.
Austin, TX 78701

Section [i. TERMS OF AGREEMENT:
A This Agreement shall be considered as a proposal for services until signed by bath parties.

B. Services provided for by this Agreement will begin on May 1, 2018 and will end on
September 3, 2018, except as provided below in Section E.

C. Payment for services performed shall be billed within ten (10) days of completion of each
tralning session or development phase unless a special schedule for billing and payment
Is specified in applicable Statement of Work. The Receiving Party agrees to pay for
services recelved upon raceipt of a proper invoice or voucher. Payment shall be due
within thirty {30) calendar days from receipt of such invoice or voucher.

D. The Receiving Parly agrees to notify the Performing Party in writing if any special
arrangements are required under the Americans with Disabilities Act (ADA). The
Receiving Party will provide this notice far enough in advance of the training to allow the
required arrangements to be made, and the Receiving Party will be responsible for any
expenses required to comply with. ADA

E. Reschedule/Cancellation Policy:

i. The Performing Parly agrees to reschedule or "slip" dales for services in the event of
emergencies such as acts of God, strikes, critical workloads, or any problem which
results in the non-availability of personnel. If a request for rescheduling is not made
far enough in advance to prevent expenditures by the Performing Party, the Receiving
Party agrees to pay for expenditures incurred. Expenditures are defined as any costs
incurred by the Performing Party that are necessary and associated with the
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Performing Party's efforts to provide service(s) as agreed upon within this Agreement
and any amendments hereto. Expenditures for travel and travel-related expenses will
be reimbursed at the standard rate authorized by CPE. Al other expenses will be
reimbursed at cost.

ii. If Receiving Party provides five (5) or fewer business days' notice lo cancel a
workshop, Receiving Party will be bilied and responsible for 100% of all course fees
plus all non-refundable trave! expenses incurred (ex. Instructor airfare). If Receiving
Party provides six (6) to thirty (30) business days' notice, Receiving Party will be billed
and responsible for 50% of all course fees plus all non-refundable travel expenses. If
more than thirty (30) business days' notice is given, Receiving Party will be responsible
for 20% of all course fees plus all non-refundable travel expenses.

F. Either party has the right to cancel services or training specified by this Agreement for
failure of the other party to perform in accordance with the terms outlined herein or in
attachments or amendments hereto.

H. To the extent authorized by the Constitution and laws of the State of Texas, the Performing
Party agrees to treat all information provided to the Performing Party as confidential
information and will use that information solely in support of executing this Agreement.

The University of Texas at Austin is an equal opportunity institution which actively
practices and promotes the philosophy of equal opporiunity in all of its services and
activities.

J. Public Information. The Performing Party strictly adheres to all statutes, court decisions
and the opinions of the Texas Allorney General with respect to disclosure of public
information under the Texas Public Information Act (“TPIA"), Chapter 552, Texas
Government Code. In accordance with Section 552.002 of TPIA and Section 2252.907,
Texas Government Code, and at no additional charge to the Performing Party, the
Receiving Party will make any information created or exchanged with the Performing Party
pursuant to this Agreement (and not otherwise exempt from disclosure under TPIA)
available in a format reasonably requested by the Performing Party that is accessible by
the public,

K. Intellectual Property. Performing Party and/or the ils instructors will own all the
intellectual property rights, including but not limited to copyrights in the materials
customized for the program, except for any materials provided by Receiving Parly and
designated as proprietary to Receiving Party. Receiving Party may not teach the program,
or use the materials outside of the program, without the prior written consent of Performing
Party. Naothing shall preclude Performing Party from customizing for itself, or for others,
materials which are similar with those produced as a resull of the services provided
hereunder. Receiving Parly's training participants may retain a copy of course handouts
for personal reference.

L. Damage or Injury. Receiving Party will be solely responsible for any damage or injury to
the Performing Party's facilities, property (tangible or intangible), or personnel that results
from the acts or omissions of Receiving Party or of Receiving Party's personnel, agents,
or subcontractors.
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M. Disclaimer. Except as expressly provided in this Agreement, Performing Party provides
all goods, equipment, materials, services, personnel, facilities, and other items to
Receiving Parly under this Agreement “as is”, without warranties, guarantees,
certifications, or representations of any kind. Notwithstanding any other provision of this
Agreament:

a. Performing Party expressly and specifically disclaims any warranties of title,
merchantability, or fitness for a particular purpose, as well as all implied warranties,
including any implied warranties arising from a course of dealing or performance or
usage of trade;

b. Performing Party's maximum aggregate liability under this Agreement will not exceed
the amounts paid by Receiving Party to Performing Party during the immediately
preceding contiguous twelve (12) month period during the Term of this Agreement;
and

c. Performing Party will not be responsible or liable to Receiving Party or to any person
or entity claiming through Receiving Party for special, incidental, indirect, or
consequential damages, including without limitation lost or anticipated profits,
revenues, or savings, even if Performing Party has been advised of the possibllity of
such damages.

Section Il. MAXIMUM AMOUNT OF THIS AGREEMENT:

Receiving Party will compensate Performing Party for services in accordance with Addendum
No. 1, Stalement of Work and Budget. The total amount of this Agreement shail not exceed
twenty thousand dollars ($20,000.00).

Additional fees for items which could not be computed at the time that this Agreement was
signed, which may include such items as additional participants, food and beverages,
materials, and "cost plus”" work-hour charges, will be added to the Agreement in a duly
executed amendment,

Section IV, STATEMENT OF SERVICES TO BE PERFORMED:

A, General Services in Support of Classroom_Training:

Each Party shall provide specific services for training as specified in the Addendum No.
1, Statement of Work, altached hereto, and other Addenda which may be added upaon
written agreement of both parties. Addenda shall identify the services to be performed,
course schedule, fees, and expenses for each course,

B. Contacts and Certificates of Continuing Education Units:

1. Contact for Receiving Party is Troy Arambula, Manager, Asset Management & Flest
Operations, 5§12.463.4920, troy.arambula@tfc.state tx.us

2. Contact for Performing Parly Is Tol Davis, Government Accounts Manager,
512.475.8664, toi.davis@austin.utexas.edu
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Section VII. CERTIFICATION OF BASIC AGREEMENT:

RECEIVING PARTY
Texas Facilities Commission

DecuSigned by:
@Mw' L Consales
3BEOE4CAAIEFA

Name: Naom ® conzalez

Acting General Counsel
Title: 9

Daie:2018'04'20 | 11:08:55 cpT
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PERFORMING PARTY
The Universily of Texas at Austin
Center for Professional Education (CPE)

Pl st
By: !
Linda Shaunessy \

Business Conb?a?ts P{dministqér
Date: Cz L W{
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Addendum No. 1
Statement of Work and Budget

A. Statement of Work Description:

1. The Performing Party will provide:
a. Onsite Training — Five Courses

Leadership 101 May 2018
Making The Transition from Employee June 2018
to Manager

Building Personal Leadership Skills July 2018
Dealing with Difficult People July 2018
Managing and Supervising People August 2018

2. The Receiving Party will provide:

TFC Contract No. 18-177-000

a. Space to conduct the trainings equipped with a screen, projector and wifi, and
b. Provide technical assistance before and during the training, if necessary.

B. Statement of Work Budget:

Basis for Calculating Cost - Receiving Party will compensate Performing Party for the following

courses and/or lectures:

Amount Due
Leadership 101 May 2018 $4,000.00
Making The Transition from Employee to Manager June 2018 $4,000.00
Building Persanal Leadership Skills July 2018 $4,000.00
Dealing with Difficult People July 2018 $4,000.00
Managing and Supervising People August 2018 $4,000.00 |
Total: | $20,000.00
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, University of Texas at Austin (we, us or Company) may be required by law to
provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through your
DocuSign, Inc. (DocuSign) Express user account. Please read the information below carefully
and thoroughly, and if you can access this information electronically to your satisfaction and
agree to these terms and conditions, please confirm your agreement by clicking the d€ceagreea€?
button at the bottom of this document.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. For such copies, as long as you are an authorized user of the
DocuSign system you will have the ability to download and print any documents we send to you
through your DocuSign user account for a limited period of time (usually 30 days) after such
documents are first sent to you. After such time, if you wish for us to send you paper copies of
any such documents from our office to you, you will be charged a $0.00 per-page fee. You may
request delivery of such paper copies from us by following the procedure described below.

NOTE EXCEPTION TO ABOVE: University Of Texas at Austin Transcripts delivered
through the DocuSign system may not be printed or downloaded. Information regarding
University of Texas at Austin Transcripts including instructions for requesting printed transcripts
can be found at http://registrar.utexas.edu/students/transcripts.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elecl to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign 4€eWithdraw Consenta€? form on the signing page
of your DocuSign account. This will indicate to us that you have withdrawn your consent (o
receive required notices and disclosures electronically from us and you will no longer be able to
use your DocuSign Express user account to receive required notices and consents electronically
from us or to sign electronically documents from us.

All notices and disclosures will be sent to you electronically

Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through your DocuSign user account all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or
made available to you during the course of our relationship with you. To reduce the chance of
you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to receive required notices and
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disclosures only in paper format. How you must inform us of your decision to receive future
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Consequences of changing your mind
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you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign 4€eeWithdraw Consentd€? form on the signing page
of your DocuSign account. This will indicate to us that you have withdrawn your consent to
receive required notices and disclosures electronically from us and you will no longer be able to
use your DocuSign Express user account to receive required notices and consents electronically
from us or to sign electronically documents from us.

All notices and disclosures will be sent to you electronically

Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through your DocuSign user account all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or
made available to you during the course of our relationship with you. To reduce the chance of
you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
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the paper mail delivery system. If you do not agree with this process, please let us know as
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consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact University of Texas at Austin:

You may contact us at rms@austin.utexas.edu to let us know of your changes as to how we may
contact you electronically, to request paper copies of certain information from us, and to
withdraw your prior consent to receive notices and disclosures electronically.

To advise University of Texas at Austin of your new e-mail address

Active University of Texas at Austin Staff and Faculty receive DocuSign envelopes and
notifications at the address associated with their official UT EID. All updates to faculty and staff
email addresses must be made using the official EID self-help website:
https://idmanager.its.utexas.edu/eid_self_help/ or contacting the UT Service Desk at
512-475-9400.

If you do not have active UT Staff or Faculty status you must send an email message to us at
rms@austin.utexas.edu and in the body of such request you must state: your previous e-mail
address, your new e-mail address. We do nol require any other information from you to change
your email address.

In addition, if you are not UT active faculty and staff you must notify DocuSign, Inc to arrange
for your new email address (o be reflected in your DocuSign account by following the process
for changing e-mail in DocuSign.

To request paper copies from University of Texas at Austin
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To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an e-mail to rms@austin.utexas.edu and in the
body of such request you must state your e-mail address, full name, US Postal address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with University of Texas at Austin

To inform us that you no longer want to receive future notices and disclosures in electronic

format you may:
i. decline to sign a document from within your DocuSign account, and on the subsequent
page, select the check-box indicating you wish to withdraw your consent, or you may;
il. send us an e-mail to rms@austin.utexas.edu and in the body of such request you must
state your e-mail, full name, IS Postal Address, telephone number, and account number.
We do not need any other information from you to withdraw consent.. The consequences
of your withdrawing consent for online documents will be that transactions may take a
longer time to process..

Required hardware and software

QOperating Systems: Windows2000 or WindowsXP

Browsers {for SENDERS): Internet Explorer 6.0 or above

Browsers (for SIGNERS): Internet Explorer 6.0, Mozilla FireFox 1.0,
NetScape 7.2 (or above)

Email: Access to a valid email account

Screen Resolution: 800 x 600 minimum

Enabled Security Settings: Allow per session cookies
Users accessing the internet behind a Proxy
Server must enable HTTP I'.1 settings via
proxy connection

** These minimum requirements are subject to change. If these requirements change, we will
provide you with an email message at the email address we have on file for you at that time
providing you with the revised hardware and software requirements, at which time you will have
the right to withdraw your consent.

Acknowledging your access and consent to receive materials electronically

To confirm to us that you can access this information elecironically, which will be similar to
other electronic notices and disclosures that we will provide to you, please verify that you were
able 1o read this electronic disclosure and that you also were able to print on paper or
electronically save this page for your future reference and access or that you were able to e-mail
this disclosure and consent to an address where you will be able to print on paper or save it for
your future reference and access. Further, if you consent to receiving notices and disclosures
exclusively in electronic format on the terms and conditions described above, please let us know
by clicking the All agreeAt button below.

By checking the "Agree" box, I confirm that:

* Ican access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF
ELECTRONIC RECORD AND SIGNATURE DISCLOSURES document; and
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I can print on paper the disclosure or save or send the disclosure to a place where I can
print it, for future reference and access; and

Until or unless I notify University of Texas at Austin as described above, I consent to
receive from exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to me by University of Texas at Austin during the course of my relationship
with you.





