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FINAL PAYMENT CHECKLIST

TFC Project No.:___________________________

Project Name: ________________________

Location: ____________________________
1.
Contractor Obligations to TFC:
 FORMCHECKBOX 

Original Certificate of Substantial Completion transmitted to TFC
 FORMCHECKBOX 

Letter of Guarantee, Warranty transmitted to TFC
 FORMCHECKBOX 

List of names and addresses of obligatory vendors (subcontractors/suppliers) transmitted to TFC
 FORMCHECKBOX 

Release of Lien by Subcontractors/Suppliers transmitted to TFC
 FORMCHECKBOX 

One final copy of Close-out and As-Built Documents transmitted to TFC (hard copy and electronic files)
 FORMCHECKBOX 

Consent of Surety for release of final payment transmitted to TFC
 FORMCHECKBOX 

TDLR inspection performed for TAS compliance and non-compliant items corrected.
 FORMCHECKBOX 

Final HUB PAR form transmitted to TFC

Where applicable due to special conditions, retainage is held for reasons stated in project record.  See project record.

	Contractor certifies that the items indicated above have been completed
	
	
	

	
	By Contractor
	
	Date


Architect/Engineer
 FORMCHECKBOX 

Completed Substantial Completion Inspection and Final Punchlist 
 FORMCHECKBOX 

All contract Change Orders processed to effect final payment
 FORMCHECKBOX 

Final copy of Close-out Documents and As-Built Documents received and project specifications met
 FORMCHECKBOX 

A/E certification and recommendation to Owner of Contractor’s final payment transmitted to TFC
	Architect/Engineer certifies that all items indicated above (including Contractor items)  have been completed
	
	
	

	
	By A/E
	
	Date


	PM certifies that all items indicated above have been completed satisfactorily and that all items have been properly filed at TFC
	
	
	

	
	By PM
	
	Date


2.
Architect/Engineer Obligations to TFC:
 FORMCHECKBOX 

Project rendering transmitted to TFC (where applicable)

 FORMCHECKBOX 

One copy Record Construction Drawings transmitted to TFC (hard copy, PDF, and upload to Impact)
 FORMCHECKBOX 

One copy Record Project Manual / Specification transmitted to TFC (hard copy, PDF, and upload to Impact)
 FORMCHECKBOX 

CAD Record Drawing files transmitted to TFC (disks and upload to Impact)
 FORMCHECKBOX 

Copies of all reimbursable receipts transmitted to TFC
 FORMCHECKBOX 

Copies of final HUB PAR forms transmitted to TFC
 FORMCHECKBOX 

A/E certification of no asbestos used in work transmitted to TFC

Where applicable due to special conditions, retainage is held for reasons stated in project records.  See project record.

	CAD Manager certifies that all electronic Record Documents have been received and are in conformance with A/E Guidelines.
	
	
	

	
	By CAD Manager
	
	Date


	Architect/Engineer certifies that all items indicated above have been completed.
	
	
	

	
	By A/E
	
	Date


	PM certifies that items indicated above have been received and properly filed at TFC. Additionally, the PM has reviewed the A/E agreement for all fee considerations.
	
	
	

	
	By PM
	
	Date


3.
TFC Project Closure Review:

_____________________________________
_______________________________
Internal Purchasing



Date

_____________________________________
_______________________________
Fiscal




Date

_____________________________________
_______________________________
Impact Administrator
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