Account #  (If not known, we will complete)         
ADD/DELETE AUTHORIZED REPRESENTATIVES

Please note:  Our Program is now required to have each Authorized Representative’s signature.
I. An “Authorized Representative” is a person from your organization that has been authorized to sign for the release of property.  
II. An authorized representative must sign in the space provided below in order to sign for the release of property.  Only representatives with a valid signature on file will be allowed to acquire property.  All others listed below may visit our warehouse locations and will be included in email broadcasts from our office, but will not be able to sign for the release of property. 
III. Valid driver’s license or state issued photo identification required prior to entering state or federal facilities.

IV. If you wish to have the new Authorizing Official included as an Authorized Representative on your account, please be sure to include him/her in the list below.  
	Add
	Delete
	Name
	Title
	Telephone and 

Email Address
	Authorized Representatives’s 
Signature

	X
	
	(example)  John Doe 
	County Judge
	(512) 123-4567
John.doe@gmail.com
	John Doe

	


	  
	       
	     
	     
     
	

	  
	  
	     
	     
	     
     
	

	  
	  
	     
	     
	     
     
	

	  
	  
	     
	     
	     
     
	

	  
	  
	     
	     
	     
     
	

	  
	  
	     
	     
	     
     
	


An Authorizing Official, such as the Mayor, Superintendent, Judge, Chief Financial Officer, or Executive Director, must sign below.


I hereby certify the information provided is correct and complete, and that I understand and agree to all terms and conditions.  
	     
	     

	NAME OF ORGANIZATION
	PRINTED NAME OF AUTHORIZING OFFICIAL

	 x                                                                                                     
	     

	SIGNATURE OF AUTHORIZING OFFICIAL & TITLE (e.g., Mayor, Exec. Director, Superintendent, Judge) 
	DATE

	    -     -      
	     

	TELEPHONE
	EMAIL


	SEND FORM TO:


	TEXAS FACILITIES COMMISSION

FEDERAL SURPLUS PROPERTY PROGRAM

P.O. BOX 13047

AUSTIN, TX 78711-3047

TEL: 512-463-4551              FAX: 512-236-6173
EMAIL: federal.surplus@tfc.state.tx.us
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