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Providing timely information to make sure that the State employees move
to the new Capitol Complex State office buildings is as easy as possible.
Please share this newsletter with your co-workers.

Progress Report
The exteriors of both the George H.W. Bush State Office Building (1801 Congress) and the Barbara Jordan
State Office Building (1601 Congress) have been completed. Now, the project management team is focused
on interior furnishings.
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Work on the interiors is moving swiftly from the ground floor lobby to the upper floors. New modular office
furniture is being delivered and installed. Most of the lower floors have been painted and carpeting installed.
Cabinets and tile have also been installed in the breakrooms.

First Tenants Arrive in April
The Bush Building’s first tenants will be the Texas Racing Commission moving into the seventh floor in late
April. The Lottery Commission will also begin its move into the building at the end of April, occupying all the
fifth floor and a section of the sixth floors. The Austin Lottery Claim Center will move in June, and the Lottery
Commission will begin broadcasting lottery drawings from its new studio the first week in June.
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Prepare for the Move
Moving to a new office workspace can be as
stressful as moving to a new apartment or
home. You can reduce the stress of a move
by planning and organizing your move. So
where do you start?

One of the first steps to planning your move is deciding what to keep and move, and what to purge. In a work
environment, this translates into “Record Management” and “State Surplus”. The good news is that the State of
Texas has very specific guidelines on how to dispose of unwanted assets, what records you must keep, and for
how long.
Record Management – Whether paper or electronic, all State documents and records must follow a specific
retention schedule. To review the latest guidelines on record retention, visit the resource page for the Texas
State Library and Archives Commission. https://www.tsl.texas.gov/slrm
There is also a webinar on Record Management Basics for State Agencies available online to watch and read
at your convenience. Take a look at the full list of Record Management webinars at: https://www.tsl.texas.gov/
slrm/training/webinars#archive
Asset Management – As you know, all State Assets (office furniture, equipment, and vehicles) not in service
of State government must follow specific disposal guidelines. Your move coordinator has probably already
started working to determine what furniture and office equipment will be moved into the new buildings, and
which pieces will be sent to State Surplus. However, if you wish to learn more about the State Surplus process
you can visit our Capitol Complex Tenant Resource Guide and view the State Surplus Webinar.
Look for more tips on how to prepare for the move in future editions of this newsletter.

Capitol Complex Tenant Resource
Guide
The Capitol Complex Tenant Resource Guide is a
webpage on the Texas Facilities website for State
Employees and Agencies relocating to the new facilities at
the Capitol Complex.
Click the button below to explore this evolving webpage.

RESOURCE GUIDE

Tell A Friend About This Newsletter
Please share this newsletter with your coworkers and
other State employees that will be moving to the Capitol
Complex.
Catch up on the latest information and stay informed on
the Capitol Move 2022.
(Note: You must use your state employee email
address to sign up to the newsletter).
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Have A Question?
Check the FAQs (Frequently Asked Questions) on our
Resource Guide. If you don’t find the answer you need,
please submit your question to our project team at: info@
tfc-ccp.org

